
 
 
 
 
 
 
 

VACANCY ANNOUNCEMENT 
 

TITLE:  Nutrition Assistant – Marshall Active Living Center 
 
SALARY:  $13.65 per hour (20 hours per week) 
 
DESCRIPTION OF WORK:  
 
This employee assists the Nutrition Site Manager with operations of the designated nutrition site (Monday 
– Wednesday and Friday) which include: 

• Checking food temperatures  
• Heating food to appropriate temperatures, if needed 
• Serving food to participants 
• Packing food for home deliveries 
• Cleaning kitchen and building 
• Cleaning equipment, utensils, pans 
• Engaging nutrition site participants 
• Assisting with trips and other planned activities 
• Delivering home delivered meals if volunteers are not available 
• Performs other duties as assigned 

 
Regular, predictable work attendance is expected and is required. 
 
KNOWLEDGE, SKILLS AND ABILITIES: 

• Knowledge of food preparation rules and guidelines 
• Ability to work with the senior population 
• Excellent people skills 
• Ability to communicate via email 

 
PHYSICAL REQUIREMENTS: 

• Must be able to lift up to 50 pounds regularly when loading/unloading food from vans 
• Must have the ability to be on your feet and active throughout the workday 

 
QUALIFICATIONS: 
 
Must be 18 years of age or older and have a High School Diploma or GED.  Must attend all food safety 
classes required, First Aid, and other required training. 
 
CONDITIONS OF EMPLOYMENT: 
 
Each applicant who is tendered an offer for employment for any position with Madison County 
Department of Social Services shall be tested for the use of drugs specified in the agency policy. Refusal 
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to submit to testing shall be the basis for withdrawal of a conditional employment offer. A valid NC 
Driver’s License and own transportation are required. Criminal background check is required. 
 
APPLICATION PROCESS: 
 
Applicants will be given credit only for information provided in response to this announcement. No 
additional information will be solicited or considered by this office; Therefore, persons who submit 
incomplete applications may not receive full credit for their education, training and experience. 
Applicants will not automatically be given credit based on their position title. 
 
 A NC State Application Form (PD 107) must be submitted to: 
 
Connie M. Harris, MPA 
Director 
Madison County Dept. of Social Services 
5707 U.S. Hwy 25-70, Suite 1 
Marshall, NC 28753 
charris@madisoncountync.gov 
828-649-3687 (Fax) 
 
CLOSING DATE:  OPEN UNTIL FILLED 
 
The Madison County Department of Social Services is AN EQUAL OPPORTUNITY EMPLOYER 
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